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Staff Pension Policy
Purpose of this Policy 
This policy explains how Sapphire Education meets its workplace pension duties under UK auto-enrolment legislation, including the use of the statutory postponement period. 
Pension Scheme 
Sapphire Education’s qualifying workplace pension scheme is NEST (National Employment Savings Trust). 
Postponement of Auto-Enrolment 
Use of Postponement 
Sapphire Education uses the statutory postponement option to delay assessing employees for auto-enrolment for up to three months. Postponement may be applied from: 
· An employee’s start date, or 
· The date an employee first meets the auto-enrolment eligibility criteria 
This is permitted under UK pension law. 
Postponement Notice 
Where postponement is used, Sapphire Education will provide a postponement notice before the start of the contract or within six weeks of starting the contract, explaining: 
· That auto-enrolment has been postponed 
· The date on which the employee will be assessed or enrolled 
· The employee’s right to opt in during the postponement period 
· Deferral Date 
On the postponement (deferral) date, Sapphire Education will assess the employee. If the employee meets the eligibility criteria at that point, they will be automatically enrolled into the NEST pension scheme. 
Right to Opt In 
During Postponement Employees have the right to opt in to the pension scheme at any time during the postponement period. If an eligible employee chooses to opt in: 
· Pension membership will begin immediately 
· Sapphire Education will make employer contributions as required by law 
Automatic Enrolment Criteria 
Employees will be automatically enrolled if, at the relevant assessment date, they: 
· Are aged 22 or over and below State Pension Age 
· Earn at least the government-set auto-enrolment earnings threshold 
· Work in the UK
Eligibility is based on age and earnings, not length of service. 
Contributions 
The minimum total contribution is 8% of qualifying earnings made up of:
· At least 3% employer contribution  
· The remainder from employee contributions 
Contributions are managed through payroll. 
Opting Out 
After being enrolled, employees may opt out within, one month through NEST. Where applicable, any contributions deducted during this period will be refunded via payroll. 
Re Enrolment 
Employees who opt out or leave the scheme may be re-enrolled approximately every 3 years, in line with legal requirements. 
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