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Sick Pay and Holiday Policy
Purpose of the Policy 
This policy sets out sick pay arrangements for temporary workers (employees on short-term, temporary or fixed-term contracts, and newly employed permanent staff), ensuring legal compliance while recognising the temporary nature of the engagement. 
Scope 
This policy applies to: 
· Individuals engaged on short-term or temporary contracts who may, for the duration of a specific engagement, meet the legal definition of an employee due to the nature of the work. * 
· Employees on fixed-term or short-term contracts 
· Employees with less than one-year continuous service 
* Any such employment status applies only for the period of the individual contract or assignment and ends automatically at the conclusion of that engagement. 
Each engagement is offered and accepted on a stand-alone basis and does not create continuity of employment, entitlement to future work, or an ongoing employment relationship. 
Statutory Sick Pay (SSP) Entitlement 
Temporary workers who meet the statutory and eligibility conditions (see government website) are entitled to Statutory Sick Pay (SSP) in accordance with UK law. From 6 April 2026, SSP: 
· Is payable from the first qualifying day of sickness absence 
· Has no minimum earnings threshold 
· Is payable for up to 28 weeks or the length of their contract, whichever ends sooner. 
· Applies regardless of contract length, provided the worker is eligible 

SSP Rate 
SSP is paid at the lower of: 
· 80% of average weekly earnings, or 
· The statutory flat weekly rate (as set by the government for the relevant tax year) 
SSP is paid via payroll on the normal pay date and is subject to tax and National Insurance deductions. 
Qualifying Days 
SSP is paid only for qualifying days, meaning the days the worker would normally be required to work. Where work patterns vary, qualifying days will be agreed in advance. 
Company Sick Pay 
Eligibility As of January 1st, 2026, Temporary workers, employees on short-term contracts and newly employed employees are not entitled to Company Sick Pay until they have completed one-year continuous service with Sapphire Education. Until this qualifying period is met: 
· Sick pay will be limited to Statutory Sick Pay only 
· No enhanced or discretionary sick pay applies 
This applies even where a contract is extended or renewed, unless the one-year service threshold is reached. 
Reporting Sickness Absence 
Notification 
Workers must notify their line manager as soon as possible on the first day of absence, and no later than the normal start time of their scheduled work. Notification should include: 
· The reason for absence 
· The expected duration 
Failure to follow reporting procedures may affect SSP entitlement. 

Ongoing Contact 
Workers are expected to remain in reasonable contact with their manager during sickness absence. 
Medical Evidence 
· Absences of 7 calendar days or fewer may be self-certified 
· Absences exceeding 7 calendar days must be supported by a valid fit note from a healthcare professional 
Reasonable flexibility will be shown where there is difficulty obtaining a fit note. 
Linked Periods of Sickness 
Where separate periods of sickness: 
· Are for the same or related condition, and 
· Occur within 8 weeks of each other, 
They may be treated as a linked period of sickness for SSP purposes and will count toward statutory limits. 
Holiday and Sickness 
Temporary workers continue to accrue statutory holiday entitlement during sickness absence. If sickness occurs during pre-booked annual leave, the worker may request that the time be recorded as sick leave instead, subject to appropriate evidence. 
End of Contract During Sickness 
If a temporary or short-term contract: 
· Ends during a period of sickness absence, or 
· Is not renewed, 
SSP entitlement will end on the last day of employment, in line with statutory rules. 
Abuse of Sick Pay 
Any misuse or dishonesty relating to sickness absence or sick pay may be investigated and dealt with under applicable disciplinary procedures. 
Holiday Entitlement
· You are entitled to 5.6 weeks’ paid holiday per holiday year, calculated pro-rata based on hours worked
· For short term or irregular assignments, holiday pay will accrue and be paid in accordance with statutory rules. 
Review of Policy 
This policy may be reviewed and updated to reflect changes in legislation or operational requirements. 
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