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Rest Breaks at Work and 48 hour Opt Out Policy
Purpose of this Policy 
The purpose of this policy is to ensure that employees are able to take appropriate rest breaks, daily rest, and weekly rest, in line with UK legal requirements and to support health, safety and wellbeing at work. 
Scope 
This policy applies to all employees and workers, including: 
· Full-time and part-time staff 
· Fixed-term and temporary staff 
Separate rules may apply to certain roles where the law provides specific exemptions. 
Rest Breaks During the Working Day 
Adult Workers (aged 18 and over) 
Employees who work more than six hours in a day are entitled to: 
· One uninterrupted rest break of at least 20 minutes 
This break: 
· Should be taken during the working day (not at the start or end) 
· Should be taken away from the employee’s workstation where possible 
Unless an employment contract states otherwise, rest breaks are unpaid. Currently there are no Young Workers (aged 16–17) working with Sapphire Education, however, should this change in the future, Young workers who work more than four and a half hours in a day are entitled to: 
· At least 30 minutes’ uninterrupted rest 
This is in line with additional legal protections for young workers. 
Daily Rest 
Employees are entitled to a minimum of: 
· 11 consecutive hours’ rest in each 24-hour period 
For example, if employee finishes work at 8:00 pm, they should not normally be required to start work again before 7:00 am the following day. 
Weekly Rest 
Employees are entitled to: 
· 24 hours’ uninterrupted rest each week, or 
· 48 hours’ uninterrupted rest in any 14-day period 
This rest does not have to fall on a Sunday unless stated in the contract. 
The 48-Hour Weekly Working Time Limit and Opt-Out 
Under UK law, most employees must not be required to work more than an average of 48 hours per week, calculated over a set reference period (normally 17 weeks). This limit is intended to protect health and safety. 
What the 48-hour opt-out means 
Employees may choose to sign a 48-hour opt-out agreement, which means: 
· You agree that you may work more than an average of 48 hours per week. This may happen during busy periods or where workload requires it.
There is no fixed maximum number of hours, but hours must still be reasonable and safe.
Signing an opt-out is: 
· Voluntary – you do not have to sign 
· Not a condition of employment 
· Not required to keep your job or receive opportunities 
Signing an opt-out does not mean unlimited hours, nor does it remove Sapphire Education’s duty of care. 
Changing your mind 
You can withdraw your opt-out at any time by giving written notice. The notice period will normally be: 
· 2 weeks, notice as stated in the opt-out agreement 
You will not be treated unfairly for choosing not to opt out, or for withdrawing an opt-out once signed. 
Responsibilities 
Employees 
Employees are responsible for: 
· Taking their entitled rest breaks 
· Informing a manager if they are unable to take a break due to work demands
· Not working through breaks unless expressly authorised 
Managers 
Managers are responsible for: 
· Ensuring rest break entitlements are respected  
· Planning work, so breaks can be taken 
· Addressing issues where employees regularly miss breaks 
Exceptions and Flexibility 
In some roles or situations (for example, where work is time-critical or service delivery would be disrupted), breaks may need to be taken at alternative times. Where the law allows flexibility: 
· Compensatory rest will be provided where required 
· Any arrangements will comply with the Working Time Regulations Health, Safety and Wellbeing 
Rest breaks are an important part of maintaining health and safety. Employees are encouraged to use breaks to: 
· Rest and recover 
· Eat and hydrate 
· Step away from screens or physically demanding work 
Persistent failure to take rest breaks may be addressed as a health and safety issue. 
Raising Concerns 
If an employee believes they are not receiving their legal rest entitlements, they should raise this with: 
· Their line manager, or 
· A senior manager or HR 
Concerns will be taken seriously and addressed promptly. 
Review of the Policy 
This policy will be reviewed periodically to ensure continued compliance with UK legislation and operational needs. 
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