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Health & Safety Policy
1. Purpose
Sapphire Education is committed to providing a safe and secure environment for all students and staff.
This policy outlines how health and safety is managed across the programme and the responsibilities of staff in maintaining a safe environment.

2. Responsibilities
Health and safety is a shared responsibility.
Senior Team
· Oversee health and safety across the programme 
· Ensure appropriate risk assessments are in place 
· Respond to incidents and ensure appropriate action is taken 
All Staff
· Take reasonable care for their own safety and that of others 
· Follow all health and safety procedures 
· Report hazards, incidents or concerns immediately 
· Supervise students appropriately at all times 

3. Risk Assessments
Sapphire uses risk assessments to identify and manage potential hazards.
· Risk assessments are in place for all key activities and environments 
· Staff are required to review relevant risk assessments before delivering activities 
· Any concerns or suggested updates should be reported to the senior team 

4. Safe Environment
Sapphire works with partner venues to ensure facilities are safe and suitable.
This includes:
· Appropriate teaching and accommodation spaces 
· Safe use of equipment and facilities 
· Clear signage and access routes across the site 
Staff must remain aware of their surroundings and report any hazards.

5. Supervision of Students
Student safety is supported through:
· Appropriate staff-to-student ratios 
· Clear supervision structures 
· Defined expectations for movement and free time 
Staff must ensure students are supervised in line with Sapphire policies at all times.

6. Incidents & Reporting
All accidents, incidents or near misses must be reported.
This includes:
· Injuries or medical concerns 
· Unsafe conditions or hazards 
· Behaviour that may impact safety 
Incidents should be reported to the senior team immediately and recorded where appropriate.

7. Emergency Procedures
All staff must be familiar with emergency procedures.
This includes:
· Evacuation procedures 
· Emergency contacts 
· Roles and responsibilities in an incident 
Further detail is outlined in the Sapphire Emergency Plan.

8. Staff Expectations
Staff must:
· Act in a way that prioritises safety at all times 
· Follow instructions and procedures 
· Remain vigilant and proactive 
· Raise concerns without delay 
Failure to follow health and safety procedures may result in disciplinary action.

9. Review
Health and safety procedures are reviewed regularly and updated where necessary to ensure they remain effective.
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